Guidelines

1. Number each income reporting sheet sequentially.

2, Do not submit cash -- deposit cash into your personal checking account and write a
check for the participant’'s payment.

3. Make sure membership funds received are allocated separate from the trip funds.

4. Keep copies of all checks. \

5. Forward income recording sheet and checks to Treasurer on‘a regular basis -- do not

hold for more than two weeks.



¥ SAMPLE***** NUMBER: 1

SEE pTAHED Lo snES

DATE: 12/15/99

\———7—
INCOME RECORDING SHEET

LOCATION OF TRIP/JEVENT _ Boyne Mountain-Carnival Weekend

DATE OF TRIP/EVENT _Friday-Sunday, March 17-19, 2000

TRIP/EVENT LEADER _ Tom Grabowski

NAME AMOUNT TYPE COMMENTS

Judy Anderson $385 ck #556 dbl. - Pd.in Full

Karl Arrington $100 ck #1276 | dbl. - bal.\§285

Mary Ann Barney $100 ck #7942 | triple - bal. $260

Judy Francinco $360 ck #1798 | triple - Pd. in Full

Tom Grabowski $100 ck #572 triple - cash received from
Sharon Cisco, bal. $260

Bruce Johnson $300 ck #7272 | dbl. for 2 persons (Bruce &
Nancy) bal. $470

Ranae lkerd $130 ck #3442 | triple - balance $260
includes membership ($30)

Judy Francinco $25 ck #1801 | upgrade to dbl - Pd in Full

TOTAL (EVENT): $1,470

TOTAL (MEMBERSHIP): 30

TOTAL SUBMITTED: $1,500
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